Human Resources
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DIRECTOR OF ADVANCED PLACEMENT (AP), CAREER TECHNICAL EDUCATION (CTE)
AND CAREER LEARNING, AND INTERNATIONAL BACCALAUREATE (1B) PROGRAMS

BASIC FUNCTION

The D rector of Ad anced Placement AP Career Techn cal Ed caton CTE and Career Learn ng and
Internat onal Baccala reate IB llpro de management and leadersh p for the enhancement and

e pansonofm It pled strct programs spec f call AP CTE and IB programs for Portland P bl c
Schoolsto pro dest dents thmeanngf led caton emplo ment and career sk lls The D rector of
AP CTE and IB srespons ble for all aspects of AP CTE and IB nstr ct onal programs ncl d ng

c rrc | mmaterals nstr ctonalcapact seofassessmentand nd str certfcatons b |d ng
and ma nta n ng nd str partnersh p collaborat on ands pport of the H gh School S ccess Plan and
ntat esto ntegrate CTE thcoreacadem cs D rect operat onal strateg c and spec al pro ect

plann ng nappl ed CTE learn ngto mpro est dentlearn ngand nstr ctonas ell asstrateg es and

mplementat on plann ngof K Career Learn ng

REPRESENTATIVE DUTIES

Program Leadership

e O ersee ¢ It ate mplementande al atem [t earstrategcplans earl b dgetar grant
management and processes for sec r ngand allocat ngf nds

e lead ntat esforPK mddle hghandfoc soptonschools des gnand mplementq alt
mpro ement opt ons for the d strcts grade CTE s stem frame ork ncomplance th
D str ct and State d plomareq rements determ ne grade le elreq rements assessment
cr ter a and related pol c es and proced res

e Pro deleadersh pandtechn cale pert seto AP CTE and IB schoolsta and adm n strators n
areass chasprogramo erngs state appro ed programsofst d programq alt and
mpro ement strateg c short and long range fac |t and program plann ng and related
act tes naccordance thfederal State and D str ctad anced placement career and
techn caled caton and nternat onal baccala reate goals

e Part c pate on cross f nct onal teams to collaborate th D strctsta and nternal pro ect
leadersto dentf proact el de elop and promote college and career e plorat onthro gh
CTE partnersh ps and opport n t esthat share CTE messages and post ee ents

Fiscal Management and Compliance


mailto:hronline@pps.net
http://www.pps.net
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e Manage the preparat on and s bm ss on of necessar req red reports and doc ments and
dataasreq redb Oregon Departmentof Ed cat onandfederalla go ern ngCareerand
Techn cal Ed cat on Perk ns Leg slat on and all ass gned programs AP and 1B

aof dle ade thp and manage adm n strat e and programmat ¢ s stems and proced restoens re
e ect enessof AP CTE and IB programs and compl ance th nternalande ternal
req rementsandreg latons

e De elopando erseede elopment managementand mon tor ng of grant f nds and program
b dgets ens recomplance thcontractngla s D strctpolces grantreq rementsand
related f scalact tes mplementand allocate b dget appro edreso rces

e Manage the ann alCarl Perk nsGrant ncl d ngass rnggrantg del nesand report ng
req rements are met Search and appl forfederal state and othere ternalso rcesoff nds
for all ass gned programs and act t es

e Managetheann al ODE Secondar Path a Grantsfor CTE ncl d ngass rnggrant
g del nesand report ngreq rements are met

e Managetheb enn m ODEH gh SchoolS ccess CTE grant ncl d ngass rnggrantg del nes
and report ngreq rements are met

Curriculum and Instruction

e leadongongc rrc | mde elopmentamong CTE programs nal gnment thd strct
c rrc la ad sor comm ttee recommendat ons and state req rements to ens rethe
D str ct s CTE programs engage st dent nterests and meet the ¢ rrent needs of b s nessand
nd str S pportsthe de elopmentand mplementat on of co rse le el competenc es

e Workclosel thPnoppblsgg ddaoeeconsskirsandabtitbeddisteicststa to enco rage
st dent aterest nall ass gned programs ncl d ng CTE programs th nacareerpath a s
frame ork Work thsta tos pportst dents homa need accommodat onsor

e mqgﬁggjf%a“todﬁgwoccgssfol bé’?t ccpé%%?]pncé)ss gned a to le cpathede el eaathnd mple a0 f
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comm n cate mpro ements to schooland b s ness pract ces tha arenessand
nderstand ngof ther mpact naracall andc It rall d ersecomm nt

S per sethe performance of ass gned personnel nter e and select emplo eesand

recommend transfers reass gnment term nat on and d sc pl nar act ons

Perform related d t esas ass gned

KNOWLEDGE AND ABILITIES

Ad anced Placement programs ¢ rrc | m andreq rements

Internat onal Baccala reate IB programs c rrc | m andreq rements

Career Techn cal Ed cat on programs and path a stof If L ngh ghschoolgrad aton
req rements

Carl D Perk ns Career and Techn cal Ed cat on Act

B dgetde elopmentand mplementat on techn q es

Grant rtngandappl cat onstechn g esandt mel nes

Best pract ces forcomm nt engagementandp bl crelat ons

Interpersonal rttenandoralcomm ncatonsklls ncl dngp blcspeakng

De elopCTEb snessand nd str partnersh ps ncl dngrecr tngne partners

De elop and ma nta ndeta led kno ledge of ss ess rro nd ngad anced placement career

techn caled caton and nternat onal baccala reate programs
Comm n cat on strateg es form lt ple const t entstoengaged erse m lt ethnc
m ltc It ralandm ltlng alpop latons

Interpret e planandappl a aret ofcomple la s g delnes ntat es polcesand

proced res

Ser eonandleada aret of nternal b s nessand state comm ttees related to ad anced

pldtement career and techn caled caton and nternat onal baccala reate programs
Comm ncateac lt reofeq t that sst dent centered

EDUCATION AND EXPERIENCE

E
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Work Environment: Work s performed pr marl nastandardo ceen ronment thfreq ent
nterr ptons

Hazards: Potent al confl ct st atons

Physical Demands: Prmar f nctonsreq res centph scalablt andmoblt to ork nan

o cesettng de tert ofhandsand f ngers to operate acomp terke board and othero ce

eq pment stt ngorstand ngfore tended per ods of t me kneel ng bend ngatthe ast reachng
o erhead abo ethesho ldersand hor ontall toretre eandstoreflesands pples | ng

p shng p llngandcarr ngo ceeq pment s pplesandmaterals eghng pto po nds
repett ehand mo ementand f ne coord natonto seacomp terke board hear ngand speak ng to
e change nformat on n person or on the telephone see ngtoread prepare and ass retheacc rac
of doc ments

Remote Work Eligibility: Ad hoc

FLSA: Exempt Approval Date:  November 7, 2022
Bargaining Unit:  Licensed Administrator

Salary Grade:  Licensed Administrator Salary Structure-
Academic Director, Pay Level 4

Portland Public Schools recognizes the diversity and worth of all individuals and groups and their roles in society. The
District is committed to equal opportunity and nondiscrimination in all its educational and employment activities. The District
prohibits discrimination based on race; national or ethnic origin; color; sex; religion; age; sexual orientation; gender expression
or identity; pregnancy; marital status; familial status; economic status or source of income; mental or physical disability or
perceived disability; or military service (Board of Education Policy 1.80.020-P).

Human Resources partners with district leadership to recruit, develop, and support a culturally diverse workforce dedicated to
the highest standards of equity and achievement that creates an environment of empowerment and success for our students,

employees, and the communities we serve.



